
 
 
 
 
 
 
CHILD SAFETY VOLUNTEERS POLICY 
At St Joseph’s the intent of our policies and practices are to embed a child-safe culture that has zero tolerance 
for child abuse. Our recruitment, screening, induction, ongoing monitoring and assessment for volunteers align 
with our Child Safety Policy and our Child Safety Code of Conduct and adhere to the requirements of Clause 
10 of Ministerial Order No. 870 (Volunteers). 
 
A volunteer is any person who supports a program at our school through direct contact with students or 
through school activities without financial reward.  
 
RECRUITMENT AND SCREENING of VOLUNTEERS 
All volunteers must have: 

● provided evidence (driver’s licence/medicare card/passport) of personal identity when enrolling their 
child at the school or before commencing volunteering at the school 

● a valid Working with Children’s Check.  
● Responded to Volunteer Application questions 
● completed two Referee Report for Volunteers that affirm that volunteer’s suitability for working with 

children 
At the beginning and throughout the year all prospective and new parents will meet with the principal and/or 
deputy principals as part of our regular interview process. A Record of Interview will be completed at this time. 
 
INDUCTION 
All volunteers will: 

● Be given a copy of Child Safety Policy,  Child Safety Code of Conduct  and Role Description of 
Volunteer and asked to read and abide by it. 

● Meet with either the principal, deputy principal or one of the leaders of the school to ensure that 
volunteers know the job requirements, duties and responsibilities. 

 
MONITORING AND ASSESSMENT 
All volunteers will be monitored and assessed by the school leaders and classroom teachers within the school 
to ensure that they abide by St Joseph’s Child Safety Policy and Child Safety Code of Conduct  Volunteers are 
not to be alone with a student. Classroom teachers and school leaders will report directly to the principal and or 
deputy principals if they feel that our Child Safety Policy and Child Safety Code of Conduct have been 
breached. All volunteers must sign in/out via the ipad at reception and wear a school lanyard. 
 
VISITORS 
Visitors (e.g. invited speakers, CEM staff) are exempt from the above procedures. The principal is responsible 
for all visitors. School staff must ask permission for a visitor to be on the school premises. All visitors must sign 
in/out via the ipad at reception and wear a school lanyard.  
 
Reviewed Ratified by Leadership Team:  

St Joseph’s is committed to the protection of children in line with the Victorian Government Child Safety reforms. 
St Joseph’s School aspires to live the values of Jesus within a welcoming Catholic community that celebrates and integrates faith, life, 

learning and culture; empowering our students to live together harmoniously in an ever changing world. 
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